HQI CHU THAP PO VIETNAM
HOI CTP BAC GIANG

sé:og /KH-CTD

KE HOACH CONG TAC HQI CTP TINH BAC GIANG

Thang 8/2021

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Bdc Giang, ngay 30 thing 7 ndam 2021

Noi dung cong viéc

Thoi gian
hoan thanh
va thuc hién

Ghi chu

A | CONG TAC CSSK VA TUYEN HUAN: d/c Ngoc - Truéng ban chiu trach nhiém
truwéc TT, phin cong can bo hoan thanh cic hoat dong ciia Ban theo ké hoach
*Cong tic CSSK B Th"tiécl;(jT phy
1 | Xay dyng K& hoach t6 chirc Hdi thi so cdp ctru cho tinh | Trudc ngay
nguyén vién nam 2021. Thé 1¢, quy dinh Hoi thi, cAu hoi ly | 05/8/2021
thuyét (co dap an) va tinh huéng thi thuc hanh ky thuat
SCC. Phan bb s6 lLrO’ng doi thi
2 | Tham muu thanh phan tham dy hoi thi: Dai biéu khach | Trudc ngay
moi, cac doi du thi va gidy moi dai biéu . 10/8/2021
3 | Bang phan cong nhiém vu can b co quan thuc hién nhiém | Trudc ngay
vu cho hoi thi | 15/8/2021
4 | Dy toan hoi thi, biéu mau huéng dan cac huyén, thanh pho Trude ngay
thanh quyét toan hdi thi 25/8/2021
5 | Quyét dinh thanh 1ap Ban Giam khao, BTC, Dan Chuong | Trong thang
trinh, t6 Thu ky hoi thi
6 | Tiép tuc két noi, phan bo va trao ting hang ting ho phong | Trong thang
chdng dich bénh Covid -19 :
7 | Thanh quyét toan nguon ung ho phong chong dich Covid - | Trong thang
19
8 | Céng tic tai chinh — ké todn co quan: Trong thang

+ Pam bao thanh toan luong va cac khoan theo luong cho
can bd co quan kip thoi (zr ngay 01 dén ngay 05 hang
thdang).

+ Pam bao cac ché do cho ngudi lao dong nhu: BHXH,
BHYT, BHTN, KPCD dung qui dinh (trong thang)

+ Pam bdo kinh phi thuc hién theo ké hoach tir ngudn
NSNN cép clia co quan, tir ngudn quy nhan dao, qui hoi
phi...

+ Thuc hién bdo cdo thudong xuyén, dot xuat... dam bao sd
liéu ké toan (khi can bdo cdo cdc co quan cd tham quyén).
+ Huéng dan va quyel toan kip thot cac chung tur khi cac
Ban chuyén mon chuyen dén.

+ Bédo céo cac nguon tai chinh cho Thu truéng co quan
vao ngay 30 hang thang.

* Cong tac Tuyén huin

D/c Phwong - PCT phu

trach

9

Tuyén truyén-trén cac phwong tién thong tin dai chung vé




trg tién, hang chong dich Covid 19; Tuyén truyén van
dong, tiép nhan hang ting hd Thanh phd H6 Chi Minh va
céc tinh Mién nam trong cong tac phong chéng dich
Covid -19; tuyén truyén Hanh trinh do, cong tac HMTN,
tién do6 Dai hoi Hoi CTD cua cac cap Hoi trén Béo Bic
Giang, Dai PTTH tinh, Cong thong tin dién td UBND
tinh, Trang tin dién t, trang Facebook cua tinh Hoi

10

Phdi hop Béo Bic Giang, Dai PTTH tinh dé dua tin bai
cac hoat dong cua Hoi.

Trong thang

11

Tham muu KH tuyén truyén ky niém 75 nam ngay thanh
lap Hoi CTD Viét Nam

Trudc ngay
10/8

12

Tiép tuc tlep nhan, cap nhat kip thoi, bién soan dang tin
bai tuyén truyén vé cac hoat dong cua Hoi trén Trang tin
dién tr, trang Facebook cua tinh Hoi

Trong théng

13

Tham muu cac ké hoach, cong vin, quyét dinh... thuong
xuyén, dot xuét (linh vuc dang phu trach) theo chi dao cua
thuong true, 1anh dao phu trach ban

Trong thang

14

Phoi hop véi cac Ban thyc hién nhiém vu theo phén cong
cta Thuong truc.

Trong thang

13

Thuc hiéni cac nhiém vu khac khi Thuong truc phén cong

Trong thang

ké hoach

CONG TAC XA HOI VA TUYEN TRUYEN HMTN: d/c Hiéu - Truéng ban chiu
trach nhiém truée TT, phian cong can by hoan thanh cic hoat dong cia Ban theo

*Cong taic HMTN

P/c Thoéa - PCT phu trach

1

Xay dung ké hoach, gidy moi, va cac ndi dung lién quan
dén L& phat dong chuong trinh Hanh trinh do, L& Ton vinh
ngum hién mau tiéu biéu va ngay hoi HMTN huong tng
1€ phét dong tinh Béc Giang nam 2021( duge to chire vao
ngay 15/8)

Phén c6ng nhiém vu can b thyc hién Chuong trinh Hanh
trinh do, L& Ton vinh nguoi hién mau tiéu biéu

Xong truge
- 05/8

Téng hop danh sach nguoi dang ky HM tir cac don vi
hudng g L€ phat dong

xong trirc’yc
ngay 10/8

Xday dung lich t chuc ngay Hoi hién mau céac dia phuong,
don vi dé phéan b va thong bao dén Vién HHTM va BV
Viét Duc

Ngay 5/8

Chuan bj glay chimg nhén, phiéu thu cho cac ngay HMTN

Ngay 10/8

Tdng hop Két qua hién mau, xdy dung bio cdo chién dich
nhitng giot mau hong heé 2021

Trude 30/8
1

* Cong tac xa hoi

P/c Phuong - PCT phu

trach
6 | Tham muu Codng vén + Quyét dinh trao kinh phi cho 100 Trude \
gia dinh hoan canh kho khan tai 10 huyén, thanh pho. 15/8/2021
7 | Quyét Toan chimg tir ho trg 50 gia dinh hoan canh khé Trude 10/8
khan 1an th 3.
9 | Tham muu lich trao kinh phi cho gia dinh c6 hoan canh .
kho khan sira chira nha ¢ tai huyén Son DOng | CrRie 158




10

Tham muu T6 chuc trao hoc bong Quy Thién tdm cho hoc
sinh nghéo vuot kho tai cac huyén.

Trudce 15/8

11

Tlep tuc Tuyén truyén vén dong, tlep nhin hang ung ho
Thanh phd HO Chi Minh va c4c tinh Midn nam trong cong
tac phong chéng dich Covid -19.

Trudce 8/8

12

Phoi hop véi cac Ban thyc hién nhiém vu theo phan cong
cua Thuong truc.

Trong thang

Tham muu cac ké hoach, cong van, quyét dinh... thuong
xuyén, dot xuét (linh vuc dang phu trach) theo chi dao cua
thuong truc, lanh dao phu trach ban

Trong thang

CONG TAC TCHC-TPKT : P/c Thanh -Truong ban chiu trach nhiém truée TT, phan

cong cin bd hoan thanh cic hoat dong ciia Ban theo ké hoach

* Cong tac to chire, tong hgp, thi dua khen thuéng

P/c Phuong - PCT °

phu trach
1 Tham muu Cong van dé nghi céc huyén, thanh pho va cac Trude
chi hoi truc thuoc tiép tuc t6 chire Dai hoi cdp ¢d s nhiém 5/8/2021
ky 2021-2026; thuong xuyén cap nhat tién do DH
Cong vin giri cdc huyén, thanh phd dang ky thoi gian to
chtrc Dai hoi Hoi CTD.
Xdy dung lich duyét bao cdo, thoi gian, chuong trinh Dai
hoi cac huyen thanh phd.
2 Tham muu td chirc Hoi nghi Khen thudng cac tap the, cd Truée 5/8
nhan ¢6 nhiéu thanh tich trong cong tac phong chong dlCh
Covid-19 tai tinh Bic Giang
3 Bdo cdo thay doi chirc danh nghé nghiép doi véi vién chire | Trude 15/8
4 Tham muu cv chi dao cac ca"ip hoi lua chon, 14p ds tdng Tre 15/8
danh hi¢u cho ¢éan bd Hoi CTD xuit sic.
5 Cong van dang ky can bo tham gia cac 16p boi dudng Trude 3/8
nghiép vu do Truong Chinh trj t6 chire '
6 Xéy dung Ké hoach cong tac 9/2021 va tong hop cong tac Ngay
thi dua cta co quan thang 8/2021 (cdc néi dung phuc vu | 28/08/2021
hop co quan).
7 Tham muu céng vin, ké hoach, quyét dinh... cua Trung | Trong thang
uong Hoi, UBND tinh va cdc co quan, don vi lién quan
phat sinh trong thang kip thoi, ding qui dinh.
8 Phéi hop véi cac Ban thuc hién nhiém vu theo phan cong | Trong thang
cua Thuong truc. A
9 Thyc hién cdc nhiém vu khac khi Thuong truc phan cong Trong thang

* Cong tac hanh chinh quan tri

D/c Théa - PCT
phu trach

10

Cong tac hanh chinh - vin thu - Thii kho: T, hue hién theo
quy dinh, dim bio chiit lwong, hiéu qua:

+ Vién thwe : Thuc hién theo qui dinh, dam béo viéc phat
hanh cong vin di, tiép nhan cong vin dén Kip thoi, phat
hanh béo cho céc phong Thuong truc trong ngay.

+ Thii kho: Tiép nhan, hang hoa vao kho sap x€p gon gang,
Xudt hang hoa khi ¢6 yéu cau.

+ Ldi xe: Thuc hién theo qui dinh, dam bao viéc dua, dén

Trong thang




cac d/c Thuong truc di cong tac, dam bao an toan giao
thong khi xe van hanh trén duong. Tuyét d6i khong st dung
ruou, bia khi 14i xe.

| * Cong tic kiém tra-

P/c Thoa- PQT,
Trwéng ban kiém tra

phu trach
hl Chuén bi cac ndi dung cho doan Kiém tra: Gidy moi, bién | Trudc 20/8
ban kiém tra, thong bao lich kiém tra cho cac huyén dugc
kiém tra.
2 | T chuc kiém tra tai huyén Son Dong Ngay 24/8
3 | T4 chire kiém tra tai huyén Yén Diing Ngay 25/8
4 | T4 chire kiem tra tai Thanh phd Bac Giang Ngay 26/8 °
D | CONG VIEC THEO KE HOACH
1 \ Dang
; A Chicu ngay vién,
Sinh hoat Chi b9, Hop co quan 3/8/2021 can bo
' ‘ , co quan
2 | Hop giao ban lanh dao phu trach cac ban chiéu thir 6 hang Thuong truc
tuan va Trudng cac
ban
3 |Hop giao ban Thuong true mé rdng voi cac ban chuyén mon | TT va Trudng
(Du kién cudi thang 8). cac ban
chuyén mon

Noi nhin: Bdn dién tie

- Thuong truc Tinh Hoi (C/d);

- Can bd co quan Tinh Hoi (T/h);
- Luu: VT.




